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Item  (✔) Note 

Read the groom's wedding form three days before 

the wedding day. 

  

Read the groom's package thoroughly and 

familiarize yourself with all the details. 

  

Ensure that the necessary equipment is in good 
condition and available. 

  

Ensure that you have provided the groom's 
requested items in advance, such as a special 

memory book. 

  

Contact the groom two days before the wedding. 

First, confirm the date, time, and location of the 
wedding. Second, make arrangements with him, 

such as the time and location for filming the 
groom's details (e.g., hotel, office), the time for 

taking pictures with his family, the designated 
assistant for the wedding day, and their contact 

number. 

  

Explain the chosen package to the client in 

details, let him understand what does the chosen 
package lack of. For example, your package has 

only one photographer and he will focus only on 
the greetings part of wedding. Are you sure you 

don’t want another photographer for covering the 
whole wedding? 

  



 

Promote additional services to the customer if 
they are available. For example, would you like us 

to bring the studio to your house or another 
location instead of coming to the studio office, 

with an additional charge of only 500 SAR? 

  

Contact the crew and coordinate the schedule 

with them, including transportation plan & 
equipment mobilization. 

  

Arrange suitable transportation for both the crew 
and equipment. 

  

Check that all the required equipment is in the 
car. 

  

Remind the crew to strictly adhere ALASFOOR 
MEDIA guidelines and operation procedures. 

  

Ensure that the crew and equipment arrive at the 

wedding location at least one hour before the 
groom's scheduled arrival time. 

  

Position the equipment in the appropriate area of 
the hall (ask where the groom usually sits in this 

hall), and ensure that they are secure and safe. 

  

Contact the groom's designated assistant and 

ensure that they call you back at least 10 minutes 
before their arrival. Maintain communication with 

them throughout the day. 

  

If possible, ask the photographer to take portrait 

pictures of the groom's family in the middle of the 
hall. 

  

Instruct the crew to be outside, ready to capture 
the groom's arrival. Ensure that they capture all 

the moments, from him getting out of the car to 

  



 

greeting his father or family and reaching his 
designated area. 

Hand over the memory book to the groom's 
designated assistant. 

  

After one hour from the start of the wedding, 
make a quality check with the crew. Check the 

pics quality and video quality. 

  

During the wedding, contact the groom's 

designated assistant to start conducting 
interviews with the attendees. (Ask the groom if 

he want interviews or not, a lot of grooms refuse) 

  

If possible, during dinner time, take portrait 

pictures of the groom in the middle of the hall. 
You may also take pictures in the mosque if 

applicable. 

  

If there is a change in the location (E.g., going to 
mosque, going to farm), make sure to bring along 

the card box and fully charged batteries. 

  

Take the memory book with you to office   

If the wedding extends into late hours and there 
is no dinner provided, arrange dinner for the crew 

and keep the receipt for reimbursement. 

  

Ensure that the crew and equipment return to the 

office in the same condition as they left. (leaving 
the equipment in the car until the next day is 

extremely prohibited) 

  

Make sure that all memory cards (SDs) are 

transferred to the PC  

  

If you are 100% that transferring completed, format the 
cards (Format SDs inside the camera), make them ready for 
the next project. 
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تاجاوزلا جاتنإ مسق لامعأ عیمجل ةمئاقلا ةعباتم فرشملا ىلع بجی :ھیونت  



 

 ةيلمعلا (✔)  ةظحلام

 .فافزلا موی نم مایأ ةثلاث لبق فافزلاب ةصاخلا سیرعلا ةرامتسا أرقا  

 .لیصافتلا عیمج ىلع فرعتلاو ةیانعب سیرعلا ةمزح أرقا  

 .ةحاتمو ةدیج ةلاح يف ةیرورضلا ریوصتلا تادعم نأ نم دكأت  

 .تایركذ بیتك لثم ،اًقبسم سیرعلا اھبلط يتلا رصانعلا ریفوت نم دكأت  

 تقوو خیرات نم دكأت ً،لاوأ .فافزلا نم نیموی لبق سیرعلا عم لصاوت  
 ریوصت ناكمو تقو لثم ،ھعم روملأا بتر ،اًیناث .فافزلا ناكمو
 طاقتلا تقوو ،)بتكملا ،قدنفلا :لاثملا لیبس ىلع( سیرعلا لیصافت
 نع لوؤسملا صخشلا وھ نمو ،ویدوتسلاا يف ھتلئاع عم روصلا
 .ھب صاخلا لاصتلاا مقرو فافزلا مویل لصاوتلا

 لا امب ةیارد ىلع نوكیل ،لیصفتلاب لیمعلل ةراتخملا ةقابلا حرشا  
 كب ةصاخلا ریوصتلا ةقاب ،لاثملا لیبس ىلع .ةراتخملا ةقابلا ھنمضتت
 نم ملاسلا ءزج ىلع طقف زكری فوسو طقف اًدحاو ارًوصم لمشت
 فافزلا ةیطغتل رخآ ارًوصم دیرت لا كنأ نم دكأتم تنأ لھ .فافزلا
 ؟لماكلاب

 لھ ،لاثملا لیبس ىلع .ةحاتم تناك اذإ لیمعلل ةیفاضلإا تامدخلل جور  
 نمً لادب رخآ ناكم وأ كلزنم ىلإ ویدوتسلاا رضحن نأ يف بغرت
 يدوعس ریال 500 اھردق ةیفاضإ ةفلكت عم ،ویدوتسلاا بتكم ىلإ مودقلا
 ؟طقف

 لقنلا ةطخ كلذ يف امب ،مھعم ينمزلا لودجلا قسنو مقاطلا عم لصاوت  
 .تادعملا كیرحتو

 .تادعملاو مقاطلل ةبسانملا لقنلا لئاسو بتر  

 .ةرایسلا يف ةدوجوم ةبولطملا تادعملا عیمج نأ نم ققحت  

 ـب ةصاخلا لیغشتلا تاءارجإو تاداشرإب مراصلا مازتللااب مقاطلا ركذ  
ALASFOOR MEDIA. 

 ةدحاو ةعاس لبق فافزلا عقوم ىلإ تادعملاو مقاطلا لوصو نم دكأت  
 .ددحملا سیرعلا لوصو تقو نم لقلأا ىلع

 سیرعلا سلجی نیأ لأسا( ةعاقلا نم ةبسانملا ةقطنملا يف تادعملا عض  
 .ةمیلسو ةنمآ اھنأ نم دكأتو ،)ةعاقلا هذھ يف ةداع

 لبق كب اولصتی مھنأ نم دكأتو نیعملا سیرعلا دعاسم عم لصاوت  
 لاوط مھعم لصاوتلا ىلع ظافحلا .لقلأا ىلع قئاقد 10 ـب مھلوصو
 .مویلا

 ةلئاعل ھیرتروب روص طاقتلا روصملا نم بلطا ،اًنكمم كلذ ناك اذإ  
 .ةعاقلا طسو يف سیرعلا

 لوصو ةظحل طاقتللا نیزھاج جراخلا يف اونوكیل مقاطلا دشرأ  
 ىتح ةرایسلا نم ھجورخ نم ،تاظحللا عیمج طاقتلا نم دكأت .سیرعلا
 .ددحملا ھناكم ىلإ ھلوصوو ھتلئاع وأ هدلاول ھتیحت

 .سرعملا لھأ ىلإ تایركذلا بیتك ملس  

 ققحت .مقاطلا عم ریوصتلا ةدوج صحفب مق ،فافزلا ءدب نم ةعاس دعب  
 .ویدیفلا ةدوجو روصلا ةدوج نم



 

 
 
 

 تلاباقملا ءارجإ ءدبل نیعملا سیرعلا دعاسم عم لصاوت ،فافزلا للاخ  
 بغری لھ دكأت( .)ةقابلا يف ةمدخلا رفوت لاح يف( روضحلا عم
 )كلذ ذبحی لا ریثكلا ،لا وأ تلاباقم لمعب سرعملا

 سیرعلل ھیرتروب روص طقتلا ،ءاشعلا تقو للاخ ،اًنكمم كلذ ناك اذإ  
 كلذ ناك اذإ دجسملا يف روصلا طاقتلا اضًیأ كنكمی .ةعاقلا طسو يف
 .اًنكمم

 ،دجسملا ىلإ باھذلا :لاثملا لیبس ىلع( عقوملا يف رییغت كانھ ناك اذإ  
 تایراطبلاو توركلا قودنص راضحإ نم دكأت ،)ةعرزملا ىلإ باھذلا
 .لماكلاب ةنوحشملا

 لمعلا ملاتسا نیح اًقحلا ھمیلست متی ىتح تایركذلا بیتك ملتسا  

 بیترتب مق ،ءاشعلا میدقت متی ملو ةرخأتم تاعاس ىلإ فافزلا رمتسا اذإ  
 .دادرتسلال لاصیلإاب ظفتحاو مقاطلل ءاشعلا

 ترداغ يتلا ةلاحلا سفن يف بتكملا ىلإ تادعملاو مقاطلا ةدوع نم دكأت  
 )ةدشب عونمم يلاتلا مویلا ىتح ةرایسلا يف تادعملا كرت( .اھب


