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Read the groom's wedding form three days before
the wedding day.

Read the groom's package thoroughly and
familiarize yourself with all the details.

Ensure that the necessary equipment is in good
condition and available.

Ensure that you have provided the groom's
requested items in advance, such as a special
memory book.

Contact the groom two days before the wedding.
First, confirm the date, time, and location of the
wedding. Second, make arrangements with him,
such as the time and location for filming the
groom's details (e.g., hotel, office), the time for
taking pictures with his family, the designated
assistant for the wedding day, and their contact
number.

Explain the chosen package to the client in
details, let him understand what does the chosen
package lack of. For example, your package has
only one photographer and he will focus only on
the greetings part of wedding. Are you sure you
don’t want another photographer for covering the

whole wedding?



Promote additional services to the customer if
they are available. For example, would you like us
to bring the studio to your house or another
location instead of coming to the studio office,
with an additional charge of only 500 SAR?
Contact the crew and coordinate the schedule
with them, including transportation plan &
equipment mobilization.

Arrange suitable transportation for both the crew
and equipment.

Check that all the required equipment is in the
car.

Remind the crew to strictly adhere ALASFOOR
MEDIA guidelines and operation procedures.
Ensure that the crew and equipment arrive at the
wedding location at least one hour before the
groom's scheduled arrival time.

Position the equipment in the appropriate area of
the hall (ask where the groom usually sits in this
hall), and ensure that they are secure and safe.
Contact the groom's designated assistant and
ensure that they call you back at least 10 minutes
before their arrival. Maintain communication with
them throughout the day.

If possible, ask the photographer to take portrait
pictures of the groom's family in the middle of the
hall.

Instruct the crew to be outside, ready to capture
the groom's arrival. Ensure that they capture all

the moments, from him getting out of the car to



greeting his father or family and reaching his
designated area.

Hand over the memory book to the groom's
designated assistant.

After one hour from the start of the wedding,
make a quality check with the crew. Check the
pics quality and video quality.

During the wedding, contact the groom's
designated assistant to start conducting
interviews with the attendees. (Ask the groom if
he want interviews or not, a lot of grooms refuse)
If possible, during dinner time, take portrait
pictures of the groom in the middle of the hall.
You may also take pictures in the mosque if
applicable.

If there is a change in the location (E.g., going to
mosque, going to farm), make sure to bring along
the card box and fully charged batteries.

Take the memory book with you to office

If the wedding extends into late hours and there
is no dinner provided, arrange dinner for the crew
and keep the receipt for reimbursement.

Ensure that the crew and equipment return to the
office in the same condition as they left. (leaving
the equipment in the car until the next day is
extremely prohibited)

Make sure that all memory cards (SDs) are

transferred to the PC
If you are 100% that transferring completed, format the
cards (Format SDs inside the camera), make them ready for

the next project.
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